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Joint Trench
Online portal process for developers

Follow the step-by-step guide to submit plat reviews for a joint trench project completing your project tasks
using the online portal. Click here to login to the portal.

Log in to the portal using your credentials. If this is your first time visiting the site, sign up for an account using
your email address. Once you click “Send verification code” you will receive an email to verify your account. If you
do not see the email in your inbox, you may need to check your spam folder.

{ Cancel o
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https://centerpointenergyb2c.b2clogin.com/centerpointenergyb2c.onmicrosoft.com/b2c_1_powerappsigninupdev/oauth2/v2.0/authorize?client_id=a3101df6-dccd-4301-8266-8253e62d85a0&redirect_uri=https%3A%2F%2Fpowersyncportal-webapp-qa-exhjeme5gfhja3a5.southcentralus-01.azurewebsites.net%2Fsignin-oidc&response_type=id_token&scope=openid%20profile&response_mode=form_post&client_info=1&x-client-brkrver=IDWeb.4.10.0.0&state=CfDJ8Na21a1SZclKvRObvOM3NBVk4foDsrg_z-kkSQECKVDw-CBEQgUJESN8VjuJwHdE-zBTr02b3Kmg4JxjWFPwJRTBMik-l0iBnBhubn_suAYOK-gSpabFGtaPMmAkUJl6s_UVIjmg9dvWRQJ81Ufx3Ac_nmGPLGSi8xCTfpNnV0EUHOEsGG0mthBUQxPVXjwGj1bFcUHAhuoIytsPJGNGduO8sekSCxqWsakMcddfSJ1xoHQeFwlNxy3aDu8mwsfQuGNunwvTuUIJmUYCE_id6EEkV7jnOl-ZHBQ1_07WwrmmGj9BsSEnhZQNVG7Vw2l_16uE3jCpF9nsvJdy1qpvkYQLMgPOSzEhLu8xde87HdSDRHCyrSpOk6xdVLx0My7ftQ&x-client-SKU=ID_NET8_0&x-client-ver=8.18.0.0

Once you are logged in, you will arrive at the portal dashboard. Here you can apply by selecting
View Projects under Joint Trench.
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The Joint Trench Dashboard will show your open projects. To open a new project, click Plat Reviews.
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No projects found.

When in the Plat Reviews section, to open a new project, click Create New to complete the necessary information
and upload the necessary documentation.
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Complete steps 1 — 5 as prompted in the Plat Review section with all required information and documents.

General information

Add the project or subdivision name, developer, projected need date for electric service, average square
footage, number of lots, units and/or reserves.

General Info Service Easements Permission >
Project name, date, and location Service requirements. Easement information Permissions and uploads <=
Step 1: General Info .
Plat Review
General Info General Information
O Project Name filled Project/Subdivision Name *

 Projected Need Date set
O Location set
Section #
Service

Easements Developer

Search developer by name or email..

Permission
No Developer contacts available.

Final Plat Projected Need Date for Electric Service

12/30/2026

Average Square Footage of Home/Unit

Service related

Here, you’ll answer a variety of questions around lots, roads and other prospective utility services needed
including natural gas service, streetlights and water services.

Commercial services

In the Services tab, you will have the option to submit any commercial services required for your project, as
shown below. Important: Please ensure that all commercial service requests are included during the initial
project submission. Once a project has been submitted, commercial services cannot be added through the
portal. If a commercial service request is not included at the time of submission, the required information must
be provided directly to your service consultant via email for processing.

follow-up requests during the review process.

Will Commercial Services be needed (i.e. Lift Station, Water Plant,
etc)?

O Yes No

Service Type * Service Label *

Select a type... v e.g., Lift Station #1

Description

Describe the commercial service

Site Plan Load Analysis

Save the row to
enable uploads

enable uploads

2
Save the row to B

+ Add Commercial Service




Please upload all load analysis documents, site plans and any additional commercial service documentation in
this section, as shown above.

Important: All required commercial service documentation should be submitted with the initial project request
to ensure timely processing and to provide the service consultant with the information needed to support the
project. Providing complete and accurate documentation up-front helps prevent delays and reduces the need
for follow-up requests during the review process.

Permission

The permission section will ask you about any transmission lines, pipelines or a railroad adjacent or within the
section. You will also be required to upload .pdf file types of the “Master Plan” and “Final Plat” documentations
before being able to proceed. This is required to submit your application. If you do not have the information on
hand, you can save your submission as a draft and return to this step later. The application will not be
considered complete until the master plan documentation is added.

Final plat
Before completing your submission, you are required to upload a .dwg file of the final plat.
Service Easements Permission Final Plat
S ° Senvice requirements. ° Easement information ° Permissions and uploads o Final plat submission
SR Plat Review Marketing Test
Gen;al Info Final Plat

v
Service Final Plat*

v Attach Final Plat in .dwg format (version 2014 or forward). For multiple files, select at the same time.
Easements

> B Final Plat.dwg 06/30/2026
Permission

Final Plat

© Final Plat DWG uploaded

Once you complete the 5 steps to submit your project, your submission will show in the Plat Reviews section of
the dashboard. Once the documentation you uploaded is reviewed and approved, you will be notified via email.

Plat Reviews
‘ Dashboard Plat Reviews Partner Invitations ‘

Manage your Plat Reviews

All Statuses ~ Q  Search plat reviews...
Name “ Status & Service Consultant $ Section ¥
Marketing Test Submitted 401
Marketing Test In Progress 401

CenterPoint will review the submitted plat documentation and approve it within 7 business days. Once reviewed, it
will show as Accepted in your Projects Dashboard and will be assigned a JT number.
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If the documentation is not accepted, you will receive an email with notes outlining the required corrections as
shown below.

To Whom It May Concern,

CenterPoint Energy’s Survey and Right of Way Department has reviewed your new project submittal and identified a few updates
needed before we can move forward with the Joint Utility planning and design process.

Please review the below notes below for details on the requested changes to your plat.

Rejected

Once the above updates are complete, simply use the link provided to return to g 1 and resubmit your revised plat.

If you have any additional questions, please reach out to platr y.com and include the Plat Name and Plat
Number in the subject.

Best Regards,

Joint Trench Portal

After you make the required corrections, please resubmit the plat for review through the Plat Reviews section, to

open a new project, click Create New to complete the necessary information and upload the necessary
documentation.
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If the plat has been replated, you will need to upload the revised plat under the developer tab in the Plats section in
the Revise Final Plat or Revised Recorded Plat as shown below.




Conversation M Cable ?
@ @ Decorative Streetlight >
Project Tasks Q. Developer -
®
Partner Information B8 Approved Documents >
Associate?Deve\opers B8 Legal Descriptions >
BB FinalPlat >
BB Pad fit (only .dwg file) >
BB Recorded Plat >
[ ] Replat >
BB Revised Final Plat >
@8 Revised Recorded Plat >
B ws&D Plans >

Now that your plat review is approved, you will wait for a CenterPoint service consultant to upload the layout and set
Task 11 status to Done in the task view. Once the service consultant has uploaded the layout, you will receive an
email stating the electric layout has been uploaded. You will find the approved layout in the electric tab of the project
files in the “Proposed Layouts” section by selecting URD Layout. If the plat is rejected, you will see the project in Plat
Review. You wiﬂ be able to upload the revised plat into the project and resubmit.

| Project Files Project Files
CDnvS)rsalion #h Cable >
® @ Decorative Streetlight >
Project Tasks & peveloper N
BB Feeder Route Layouts >
B Financials >
BB General Agreements/Contracts >
B Electric DWG >
BB Lift Station Layout >
BB Revised URD Layout >
I supporting Document >
B URrD Layout
BB WP Layout >
B WWTP Layout >

Please review the layout and provide your approval. Once approved, please upload the signed layout to the portal.




Dy (.ﬁg.@nﬂi
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= o @E@@W ELECTRICAL FACILITIES ENGINEERING DEPARTMENT

DEVELOPER AGREEMENT

By signing bakow, | acknowiedie that | am the developer, or an authorized representative of the developer, nlmnpmhclnnuhmlmammuﬁunmlammlmm nates, datall drawings, and
all attendant contracts and agreements (collectively the "malerials®) furnished to the [ of the rical facities as indicated on this layoul’plal. | undersiand that if | have
ngt seen and read the materials, | may request & copy of them before | sign below. Furlhr | urdarstand that by signing below, | Hﬁlﬂ the Easament Requirements set out below and all ﬁmw
wtilty facility locations as depicted on this layautiplat, and that future relocations of any electric uslity facilities after instalation will ba performed salely at the cast of the deved I
must fumish copiss of this lnyout/plat to all bailders working on this project; builders must furnish copies to &l elctricians warking within the boundaries of this layoutplat. Elctncians mual\\nru SAVicH
connections as shown on this lyout'plal unless otherwise approved by an authorized CentedPoinl Energy representative.

Sigrature o

Easement Reguirements

The belew referenced Easemonts shall not overlap of everhasg any detention, resenmion, drainage, B peling, wores, SE0em of SIRTLINY Sower easements, suisting, planmed, or evidensed on the grourd.

* &' UE located alang side lot lines where underground streetlight circults are planned.

®  10° UE for dry utilities located along side kot lines whore underground electric or gas primady or joint willities are planned.

* 14" UE and Aerial Easernent for dry utilities in back-to-back Iocations or perimeter locations, along front or rear ot Ines,

® 16" UE and Aevial Easernent Tor both wet [potable water) and dey utilities in Back-1o-back locatiors or perimeter locations, alorg Tront or rear lot limes.

* 3 Operations, Maintenance and Access Easement [DMAE ] located along side ot lines, when pedestals are planned in the rear of the lo

* 5 Opeiatisns, Mairtenance and Access Easement [DMAE] located alang side lat lines, when transfonme s ase planned in the iear of the lo1.
CenterPoint Energy rescrves the right to install operate and maintain its ebectric distribution and related communication facilities (consisting of all necessary and desinble equipment and appurtenances), on, over, under, and
acriss the area shivwn hereon. CenterPaint Energy shall have unabstructed rights of ingress and egress to ard frar togethel with ¢ warking space, and the additional right ta remove from the
easements and the land immediately acjoining thereto, all bushes, tnees, and parts therect, or other struckures and improvements, which, in the scle opinion of CenterPoint Energy, endanger or may interfere with the cFicient,
safee andl proper instaliatien, eperation, and maimenance of said electric distribution and related communication faciities,

Once you have approved the layout, upload it to the Developer tab of the project file under the Approved
Documents section by selecting Approved Electric Layout.
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Overview Section: 1
Project Files Project Files
iy " Cable >
Conversation
@ Decorative Streetlight >

O

Project Tasks

3 Developer
Partner Information @ Approved Documents

B8 Approved EIectri@Layout

BB Executed MCDF >

BB Executed Streetlight Agreements >
@8 Legal Descriptions >
B Plats >
B8 Post Walk Photos >

After uploading the document, mark Task 12 as complete by selecting the pencil icon and change the status to Done.




JT-1046 DSW PSP Test Again
 Active

Section: 1

Project Tasks

Due Task Note Completed
Level Project Task Name Date Responsible Status Added On
12 Developer Approval of Electric Layout Arlette No rd
Ramirez
29  Upload Recorded Plat Arlette No i
Ramirez
40  Developer - Request Walk (Mandatory picture Arlette No v
upload required) Ramirez
46 Request REL/RET (Blanket Easement ONLY) Arlette No 4
Ramirez

Step 10

After the layout has been approved, the CenterPoint service consultant will provide the URD Agreement, Streetlight
Agreement, and MCDF (if standard streetlights are included as part of the project). These documents can be found in
the portal under the Electric tab in the Approved Documents section. Once the URD Agreement is received, please
return three (3) original signed copies to the CenterPoint service consultant at their assigned service center.

fe] CenterPoint.
Energy
@
Project Files Project Files
) . M Cable >
Conversation
@ Decorative Streetlight >
Project Tasks
/ 4 Dpeveloper >

B Feeder Route Layouts >

B Financials

- General Agreements/Contracts

I soL
I Sstreetlight Agreements

. URD Agreement

@ Proposed Layouts >

The executed MCDF and Streetlight Agreement should be uploaded through the portal under the Developer tab in
the Executed MCDF and Executed Streetlight Agreemets section under approved documents in the Developer tab.
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Project Files Project Files
® . M Cable >
Conversation
@ Decorative Streetlight >
Project Tasks
L ala Developer v
Partner Information
@ Approved Documents ~
I Approved Electric Layout >
B Executed MCDF >
BB  Executed Streetlight Agreements >
Legal Descriptions >

Plats

Pre Walk Photos

]
]
BB Post Walk Photos
]
&

Supperting Document

Step 11

If there is any payment required for this project, you will receive an email once the financial documents have been
uploaded to the portal by the Service Consultant. You will be able to find these documents in the portal under the
Electric tab in the Financials section.

=
| Project Files Project Files
® . M Cable >
Conversation
® @ Decorative Streetlight >
Project Tasks
J 4 peveloper >

Partner Information

Feeder Route Layouts

Financials

BB 50% Agreement >
B Additional Invoice >
B FeA >
B invoice >
. General Agreements/Contracts >
BB Proposed Layouts >

Once your documents are completed, please upload them under the Developer tab in the Supporting Document
section.
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Project Files Project Files
©) . M Cable >
Conversation
@ @ Decorative Streetlight >
Project Tasks
! o Developer ~
Partner Information
B Approved Documents >
BB Legal Descriptions >
B rlats >
BB Post Walk Photos >
BB Pre Walk Photos >

. Supporting Document

a|

Click to upload or drag & drop

Allowed: .pdf.doc..docx. xls, xlsx.csv..dwg..dgn.jpg..png
Max size: S0MB

Step 12

Once the partners have uploaded their layouts, the Service Consultant will request either a defined easement or a
blanket easement. If a blanket easement is required, you must provide the recorded Warranty Deed and sealed
Metes and Bounds. These documents can be uploaded through the portal under the Developer tab in the Legal

Descriptions section.

@
Project Files Project Files
Conversation M Cable >
©) @ Decorative Streetlight >
Project Tasks
! & peveloper

Partner Information

B Approved Documents >
B Legal Descriptions v

B Recorded Warranty Deed >

B Sscaled Metes and Bounds >
W rlats >
BB Post Walk Photos >
B Pre Walk Photos >
B supporting Document >

Once the easement documents have been completed, you will receive an email notification that the documents are

ready. The completed easement documents can be found in the portal under the L&FS tab.




Project Files Project Files

Comg?sation M Cable 4
@ Decorative Streetlight >
Project Tasks - Developer N
Partner %ﬂrmaticn % Electric >
O Gas >
1% cis >

B overhead >

BB Released/Retained Easement >

B underground >
[ ] Maps and Records >
"R Telco >

Step 13

When you are ready to request a walk, mandatory photo uploads are required. Please upload current photos of the
project site showing that the streets are curbed and guttered, lots are pinned and staked at both the front and back
property corners, permanent street signs have been installed, lots are at final grade, and all easements are free of

obstructions. These photos should be uploaded through the portal under the Developer tab in the Pre-Walk Photos

section.

Project Files Project Files
e . ™ Cable >
Conversation
@ 9 Decorative Streetlight
Project Tasks
d aa Developer

Partner Information
B Approved Documents

BB Legal Descriptions

B rlats

IR Post Walk Photos

s Pre Walk Photos

BB Ssupporting Document

Once the photos have been uploaded to the portal, complete Task 40 in the Project Tasks section. Click the pencil icon
and update the task status from ‘To Do’ to ‘Done.’ This will notify the CenterPoint service consultant that the project is

ready for a walk request.
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Once the walk is scheduled, you will receive a calendar invite email from CenterPoint’s svc-Powersync. You are required

to provide a full sized (24” x 36”) set of water and sewer plans at the walk.

To Whom It May Concern,
A pre-construction JEl[% date has been established for:

JT Project Number: JT-1470
Date: 01/07/2026
Time: 03:43 PM CST

Attendance:
If you are unable to attend, please ensure a representative from your organization is present.

Meeting Requirements:
Please bring a full-size (24" x 36") set of the water and sewer plans to the meeting. This is essential for a successful M

Site Readiness Checklist:

= All property pins are installed

» Lots are staked and at final grade

= Street signs are in place

* Roads and curbs are complete

» Proposed facilities meet the 10:1 slope requirement

= All easements are construction-ready and free of obstructions (e.g., tree bores, home slabs, fences/walls, stored materials, third party utilities, or unsuitable trenching conditions
Contractor Support:

Identify and clearly mark material drop site locations for the contractor.

To track project progress, please select the link below.
loin al




